
 LETTER OF ENGAGEMENT (AUTHORIY TO ACT)-Company

Between

Accounting 2000 Limited
1268 Dominion Road Mt Roskill 

And
I/We ___________________________________________________POSITION IN THE COMPANY___________________________________
(FULL NAME OF THE PERSON GIVING AUTHORITY AND THEIR POSITION IN THE COMPANY)

BEING DULY AUTHORISED BY: ____________________________________________LIMITED give authority to
                                                                                          (Name of the company)
Accounting 2000 Limited to act on behalf of   __________________________________________Limited
                                                                                                             (Name of the Company)
Company’s IRD Number: __________________________________Business address: __________________________________________

____________________________________________________________________________________________ (Area Code) ___________________
I/We give authority to Accounting 2000 Limited to obtain from IRD until further notice:-

1. All tax types (except child support) 
2. Authority is given to obtain information from Inland Revenue about all tax types (Except Child Support) this includes obtaining information through all Inland Revenue media and communication channels. 

The responsibilities of the agency Accounting 2000 Limited are as follows:-

Prepare and lodge all returns as required.
Our Responsibilities: 
1. Provide the agency with correct information
2. The responsibility of the accuracy of all figures given to Accounting 2000 Limited
3. Declare to your best of knowledge all related information to Accounting 2000 Limited in order to prepare accurate financial report 
4. That I/We agree and accept the disclaimer of Accounting 2000 Limited as stated hereby: “the financial statements have been prepared at the request of the client only and neither we nor any of our employees of the agency accept any responsibilities on any ground what so ever, including liabilities in negligence, to any other person”. Accounting 2000 Limited only acts as requested as per this authority.
5. That I/We will not have any claims against Accounting 2000 Limited or their employee  should I/We not declare full information or through any negligence by either parties.
6. I/we understand that I/ we will keep all records for seven years as per IRD compliance and this should be kept safely as IRD can recall this information at any time. We accept that Accounting 2000 Limited will not keep any form of evidence as these will be kept and maintained by the company or by myself.
We have to maintain and update following statutory records on timely basis. 
1. Register of member and office bearers in a Charitable Trust 
2. Register of Directors, Shareholders & Secretaries, and Annual Returns with Companies office. 
3. Register of Directors Shareholdings, Interest, Charges
4. Minute books-Shareholders meeting & Directors meeting
5. Other Statutory records

I/We authorise the agency of Accounting 2000 Limited to deposit any refunds from IRD or from any other sources and deduct their fee where applicable.  Should I/we fail to pay the debt on time, Accounting 2000 Limited has right to charge interest at the rate of 15% per annum and add any other cost to recover the debt. Upon signing this agreement, I as director/shareholder give my personal guarantee that all payment will be made on time of completion of work.  I personally will be liable for this debt. All information is provided by the director of company and Accounting 2000 Limited is not liable for any misinterpretation or any declaration in the financial statement.


_______________________________________________			 Date   ______________________________
Signature of the Authorized person				               
Accepted by Accounting 2000 Limited                                                     ___________________________	

Bank Account no should you wish IRD to deposit to your account: …………………………………………………		
